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Introduction

This document provides an overview of i-Scio Contract Manager functionality via a selection
of key screen shots throughout the system. It will help the reader to discover the essence
of the system without the need for a lengthy evaluation or presentation

This document does not cover all of the fun ctionality of i-Scio Contract Manager. Where
further information is required then please contacti -Scio for further details or to arrange a
demonstration.

Email us at enquiries@iscio.com or view our website at h ttp://www.i -scio.com/contact

Contract Manager Overview

The purpose of i-scio Contract Manager is conceptually simple - that the effective
management of contracts often requires the tracking of key milestones and conditions
which come into play at specifi ¢ dates throughout the contract life -cycle. Typically these
milestones are either not tracked at all or they are tracked in an inefficient or ineffective
manual process. Contract Manager provides database functionality, for tracking key
contract details, a nd workflow functionality, for reminding key people when action is
required. Reminders will be sent out via email and may be set up to be escalated if not
acknowledged within a given time period.

The database functionality of i-scio Contract Manager has been designed to enable an
organisation to define what types of contracts they wish to enter, what  user-defined fields
they wish to apply to each type of contract, and what help -messages are available to guide
the user through entering data into any givent ype of field. The user may search for a
contract using either the contract -id, which is automatically allocated by the system, a
simple search word or phrase, or any value or date relating to the contract . A search with a
word or phrase will list all contr acts containing the given word or phrase in any of its fields.
Any user defined field is seamlessly attached to the contract and is reportable on screen or
via the contract reporting menu. All data changes are tracked and are available via audit
reports in every screen.

The security system is configurable according to the requirements of each organisation. It
allows for the definition of business units, which has the effect of making contracts
inaccessible to users from other business units. The key conce pts of the security system are
users, groups, business units and access privileges.

1 Users may belong to security groups and business units. For each distinc business
unit they may have access privilege privileges granted or denied for specific menu
options in i-scio Contract Manager.

1 Groups may have access privileges granted or denied, and these privileges are
implicitly granted to every user belonging to the group.

1 A business unit is a means to divide the contract information into secure groups
that are i naccessible to users in other business units:

0 That security privileges may be granted on a per -business unit basis.
Therefore any contracts you have entered under your business unit can be
made completely invisible to users in another business unit.

o0 A group email address. All emails sent out will have their reply-to address
set to the business unit email address.

91 Access privileges may be granted to a user or group.

The user interface has been designed specifically for use within Microsoft Internet  Explorer
versions 5.5 or above, Mozilla Firefox versions 1.0 or above, and Netscape Navigator
versions 7.0 or above. The application itself is hosted on a Microsoft IIS web server with a
Microsoft Sql Server database (Either the 2005 or 2008 version).
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Entering details of a new contract

Contract information is captured via a step by step process called the Contract Entry
Wizard. Details are captured according to the guidelines that you create when you define
your own contract types. You can define your own help instructions to be displayed at any
step during the contract entry process.

/= Contract Manager - Contract Entry Wizard - Windows Internet Explorer
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Contracts at a glance

If you want to know at a glance what contracts have upcoming events you need look no
further than the My Contracts Today screen. This screen is shown as soon as you operi-Scio
Contract Manager and displays your contracts with upcoming events in order of occurence
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Where is that contract?

Finding a contract where no central record exists is challenging . The Search for Contracts
screen provides a variety of options for locating your contract, including the ability to
search the content of Microsoft Word and PDF documents attached to the contract.
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Configuring Contract Types

The Contract Type Maintenance Screen provides the ability to define data capture
requirements specifically to suit your contracts.  Configurations include default title,
default summary, help information, roles, schedule options, user defined fields and status
options and whether the contract can have a master or child relationship with another
contract .

/= Contract Manager - Contract Type Maintenance Screen - Windows Internet Explorer
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Upcoming Events

Notification of upcoming contract events can be automated, via an email reminder, but it
can also be identified via one of the reports, namely the Future Event Schedule.



